ADDENDUM

Certification Process

The following attachment assists the contracting activity in verifying all initial required processes for paperless distribution of contracting documents and data to DFAS vendor pay are accomplished.  It also provides an internal control checklist for the activity to continuously monitor their adherence to the MOU requirements.   A copy of the completed certification memorandum shall be provided to the activities PARC and to the ASAALT EDA POC.  To simplify the process, the document maybe emailed to the recipients with the name of the signatories and signed date in lieu of an actual signed document. 

The ASAALT EDA POC is Charles Lowe, submit the completed certification to the following email address – SPSCSO@sdcl.lee.army.mil.  Use the correct subject line for automatic forwarding.

To complete the certification checklist the contracting site will have to establish a login for EDA for one or more users.  This can be done at http://eda.ogden.disa.mil/registration/Govt-Instructions.html . Note: The site or MACOM will have to establish a EDA EB POC to approve the individual registrations.  This is normally the TASO/ISSO (TASO - Terminal Area Security Officer, ISSO -Information System Security Officer).  Instructions for establishing the EDA EB POC are included on the above webpage.  The preferred web browser for EDA is Netscape.

SUBJECT:  Authority for Paperless Processing Between (Insert Contracting Activity Name – Contracting Activity Identification Code) and DFAS Vendor Payment Office (Insert DODAAC)

1.    Completion of this certification documents the successful completion of testing between the contracting activity and its principle DFAS vendor pay office.  Adherence to the certification requirements ensures the vendor pay office will receive electronic documents in sufficient time to make correct and accurate payments.  Ultimately the Army and the contracting activity’s customers will benefit through reduced costs for DFAS services and reductions in interest payments. 

2. The following requirements have been met:

a) The vendor pay interface applicable to your business community is being run on a minimum schedule of not more than every four days with of a goal of daily operation.
b) The contract activity is running the SPS processes to create contract documents to post to EDA and verifying the resultant files are available for DEBX pickup.
c) Personnel in the contracting activity have access to the EDA server to confirm their documents are posting to EDA.  Every effort will be made to correct failed EDA documents. 
d) The contracting activity is ensuring data integrity by:

(1) Editing all contract actions with the Army Integrity Tool Program.  Any identified errors impacting EDA and/or the electronic interfaces are corrected prior to release of the document. 
(2) Utilizing one of the available Funding Strip Tools to create Long Lines of Accounting until such time as adequate edits are included in the SPS program.  Contracting activity has verified customers are utilizing the fund strip tools available in the PRWeb if the requirement generation system has been implemented at the contracting site.
(3) Implementing internal management controls to ensure that no changes are made to documents after release unless the changes are made using modifications in SPS.
(4) Implementing internal review controls to monitor their documents on EDA for timeliness and accuracy.  It is the document author’s responsibility to notify the EDA Helpdesk of any problems with the conversion of documents.
e) The site is providing DFAS a daily electronic transmittal of all released procurement actions.

f) Site has implemented procedures in their COOP for notifying the vendor pay office in the event of system or communications failure preventing the site from providing electronic documents.  Procedures have been established to provide hard copy documents until the problem is resolved and to submit data and EDA files when service is restored.

3.    A joint test conducted with the principle servicing DFAS vendor pay activity for a minimum 2-week period has demonstrated the contracting activity is successfully submitting a minimum of 90% of all contract actions for payment within 4 working days after document release in SPS to EDA and the vendor pay interface.  A minimum of 95% of the actions is done within 10 days. The transmitted records were validated to ensure the printed documents matched the documents posted on EDA and the data provided in the interface files.

4.    To retain its authority to use paperless processes in lieu of printed documents the contracting activity will achieve and maintain a transmittal rate of 95% of all actions within 4 working days.  This goal will be achieved within 120 days of  the certification date below.  If a contracting activity fails to maintain the standards for timeliness and /or data integrity, certification will be withdrawn.  Recertification will require retest and verification with DFAS.

DFAS Representative Confirmation that the data transmission and document integrity tests were successfully completed. 



Name: 



   Title:

                        Date:

I certify the above actions have been completed and processes will be monitored to ensure continuing compliance.



Name: 



   Title:  (Director of Contracting or Equivalent)



  Date:

Contracting Activity EDA POC:



Name:



Email:


   Telephone:

