ARMY SPS CONOPS USER BULLETIN FY02-005

Subject: Changing the Issuing Office DODAAN

Date: September 25, 2002

Applicability:  Applicable to all sites with newly assigned DODAANs in DFARS Appendix G

Background:

· Appendix G of the DFARS contains new DODAANs for contracting offices assigned effective 1 Oct 2002.

· This bulletin contains information relating to the configuration changes required to PD2 and SPS-I that will enable sites to use the new DODAANs.

· Applicability:  4.1E SR06 and 4.2 Increment 1

Instructions for System Administrators:

· Issuing Office Address:  Create a new address for your Issuing Office :

The recommended method for entering the Issuing Office follows:  
a.  Click on Utilities(Organization Maintenance(Other Organization Maintenance
     (1)  Add a new address to the existing Issuing Office organization 
OR
     (2)  Add a new organization name then add a new address to the new organization.

b.  Enter your new DODAAN from Appendix G of the DFARS in the following fields:  DODAAD/UIC/DODAAN, Contracting Office Code, Local Code.

c.  Address Types:  Select Contracting Officer Address and Issuing Office Address.  Select all other appropriate address types.

d.  Contacts:  Select No Contacts Identified as the Primary contact.  Do not enter the POC information for buyers, specialists and contracting officers on this tab.  The user information will be created when the Procurement Profiles are changed (see guidance below).

e.  Click on the Addresses tab and Approve the address.

f.  Click on OK

· DODAAN (applicable to 4.2 Increment 1 only):  Edit DODAAN 

a.  Click on Utilities(System Administration

b.  Select the task PIIN Maintenance

c.  Click on the tab DODAAN Maintenance tab.

d.  Locate the existing DODAAN for your Issuing Office and click on Edit.  Change the DODDAN to the new one listed in DFARS Appendix G.

e.  Click on OK
· Procurement Profile:  Edit User Profile as follows:
a.  Click on Utilities(System Administration

b.  Select the task Proc Profile

c.  Update each User Procurement Profile as follows:

    (1)  Delete the existing Address on the User  tab.

    (2)  Select the new Issuing Office Address entered in step above.

    (3)  (4.1E ONLY)  Enter the correct DODAAN in the  block labeled DODAAN on the User tab.


         (4)   Click on OK
· SPS-I:  Update SPS-I to reflect the new DODAAN for the Issuing Office
a.  Log into SPS-Integration Manager.

b.  Click on Sites

c.  Right Click on the PD2 site name

d.  Click on Edit Site

e.  Change the UIC to the Local Code entered in the new Issuing Office address.

f.  If existing directories contain the DODAAN of the Issuing Office, correct the directory names and files locations in the interfaces as appropriate.  See SPS-I Operation and Maintenance manual for additional information.

· EDA Site Name:  Run the following script to change the EDA Site ID:
Instructions – 

1.  Cut and paste the whole SQL command into SQL Advantage.  Connect to the Production Database by choosing the proper name from the drop-down.  (This script MUST be run against the Production Database or errors will generate and no changes will be made.  Production DB -- ex. SPS_DAXXXX_DB)

2.  In order to modify this script to make it specific to your site, enter your name in quotations on the second line where you are prompted by 'ENTER YOUR NAME HERE', and enter the NEW EDA Site ID in quotations on the fourth line where you are prompted by 'ENTER EDA SITE ID HERE.'

3.  Execute the script.  This should effectively change your EDA Site ID.

4.  To check if this update has been successful, run the following short command:


SELECT * from sys_constant_ref


WHERE cnstnt_nm = 'edasiteid'

The new EDA Site ID should appear in the fourth column under the heading cnstnt_val.


**Script to Update/Change EDA Site ID**

Script --


DECLARE @today datetime


SELECT @today = getdate()


INSERT INTO dbo.crt_script(script_name, user_id, date_tmsp)


VALUES ('EDA_RESET_SITE_ID', 'ENTER YOUR NAME HERE', @today)


DECLARE @value varchar(10)


SELECT @value = 'ENTER EDA SITE ID HERE'


UPDATE sys_constant_ref


SET cnstnt_val = @value


WHERE cnstnt_nm = 'edasiteid'
· DEBX:  Notify the DEBX via e-mail address: edi@cols.disa.mil that your EDI Site ID has changed.

· PRWEB:  If your site uses PRWeb, change the Issuing Office in PRWEB as appropriate.
· Database and Server Name:  There is no requirement to change the database and server names.  However, if you desire to change them, please open a ticket with the AMS Help Desk and request that the ticket be forwarded to the Army Response Team.
Instructions for PD2 Users:
· Preferences:  Each user should change his/her preferences to reflect the new Issuing Office Address.

a.  Click on Utilities(Preferences

b.  Click on the Req. Addr. tab

c.  Delete the existing Issuing Office Address and add the new address.

d.  Click on the Other Addr. tab

e.  Delete the existing Issuing Office Address and add the new address.

f.  (4.2 Increment 1 only) Ensure that the new DODAAN is set as the default.
· Issuing Office on Documents:  Ensure that the correct Issuing Office is reflected on new documents created after 1 Oct 2002.  PD2 selects the Issuing Office as follows:

a.  PD2 4.2 Increment 1 
    (1)  Modifications:  The default Issuing Office on the modification will be the same Issuing Office selected in the User’s Preferences on the Other Tab.
    (2)  Calls and Orders:  The default Issuing Office on calls and orders will be the same Issuing Office selected on the award/agreement.

b.  PD2 4.1E SR06
    (1)  Modifications, Calls, and Orders:  The default Issuing Office on Modifications, Calls, and Orders will be the same Issuing Office selected on the award/agreement.
NOTE1:  Recommend that you not maintain the existing address for the issuing office due to links between the address and the Procurement Profile. �NOTE2:  Some sites have elected to enter the same Issuing Office multiple times to accommodate POC information.  This is not recommended practice since it requires separate SPS-I interfaces for each Issuing Office entered in the database.   See Army SPS Work Solution “Buyer POC Information on Documents” located at � HYPERLINK "https://armysps.sdcl.lee.army.mil/conops/conops.htm" ��https://armysps.sdcl.lee.army.mil/conops/conops.htm��





NOTE:  PD2 4.2 Increment 1 requires unique Call/Order Codes in the database.  Therefore, two DODAANs cannot have the same Call/Order Code.  Appendix G to the DFARS changed the DODAANs for some contracting offices, but the Call/Order Codes remained the same.  As a result, it is recommended that this task be accomplished after all awards have been made on 30 Sep 2002 and before FY03 awards are created.�
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